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WOOFSTOCK – Saturday, October 1, 2016 
LEAD THE PACK! RAISE MONEY, SAVE LIVES! 

WELCOME TEAM CAPTAINS! 
 

Thank you for joining us as a Team Captain for Woofstock 2016! This information is designed to provide 
you with the tools you need to make your team’s experience fun, successful and rewarding. Whether you 
are joining us as a Corporate Team or Personal Team, you will be playing an important role in helping to 
make this year’s event exceed all expectations. 
 
As a Team Captain, your main responsibility is to encourage others to join your team, raise money, and 
motivate and celebrate your teams fundraising efforts. There are no limitations regarding who can join 
your team, so be sure to invite friends, family, neighbors, co-workers….anyone who loves animals. 
Leading by example and donating to your own team will give you your first fundraising badge that you can 
share with your team members. 
 

For more information, visit www.kshumane.org/woofstock 
 

WOOFSTOCK - Beginning in 1997, Woofstock is a day to celebrate peace, love and pets all to support 
homeless pets and the mission of the Kansas Humane Society. Woofstock has so many ways to have a 
dog-gone good time. Throughout the day, dogs and their owners can participate in activities catered 
exclusively to them. Bid in the Silent Auction or shop among the 80+ vendors. Pets and kids can enter the 
Paws and Play area with fun activities like Pawtrait Pet Painting. Owners can enter their dogs in the Best 
Dressed Contest, Ruff Races or Doggy Musical Chairs and win a cool prizes.  
 

LOCATION: Sedgwick County Park | 6300 W 13th St N | Wichita, KS 67205 
 

PARKING: Enter from either 21st Street or 13th Street. Parking will be available on the North and South 
sides of the event. No through traffic. 

http://www.kshumane.org/woofstock
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LET’S BEGIN!  
 
Step 1: Create a Team Page 
  
Go to http://www.kshumane.org/woofstock and click the 
“Start A Team” button. Fill out the registration form.  
 
Be sure to personalize your page too! Why are you 
walking? Did you adopt an animal from the Kansas 
Humane Society? Are you a loyal volunteer? Are you a 
lover of animals? Be sure to tell others by personalizing 
your webpage in the “My Headquarters” center with 
pictures and stories. This will allow everyone who visits your page to understand your personal 
connection to Kansas Humane Society’s mission.  
 
Corporate Teams – Creating a company team offers your employees or members the chance to enjoy a 
fun team-building activity and to be involved in a community service effort all in one event. Most corporate 
teams create t-shirts to help fundraise and wear at Woofstock. This also serves to demonstrate the 
organization’s commitment in the community and their love for homeless pets. 
 
For questions about registration or team creation, contact Dana Steffee at dsteffee@kshumane.org. 
  
Step 2: Set Goals and Fundraise 
 
While we have suggested a fundraising goal of $250 per person, we encourage Team Captains to set 
their own goal. There’s NO penalty for missing your goal, only rewards for your success, so set the bar 
high! Recruit your family, friends, co-workers and neighbors to join your team. There is no limit to how 
many people can join your team, and you will be surprised at how quickly your team can grow. 
 
One of the most important things to remember when fundraising is to JUST ASK! Ask, ask and ask again! 
It may sound simple, but an “ask” goes a long way. You’re asking on behalf of pets who cannot ask for 
themselves, so feel proud of your fundraising efforts. Share your enthusiasm and excitement with your 
team as you work together to reach your fundraising goal. 
 
Motivate and inspire your team by sending weekly email updates, texts or calls with the latest event 
information, fundraising ideas and team success stories. 
  
Challenge another team to see who can recruit the most members or raise the most money. Friendly 
competition is always a fun way to help keep your team motivated. 
 
Step 3: Celebrate Your Efforts 
 
Once Event Day arrives, your job as a Team Captain is almost complete! You and your team are making 
an impact on the lives of pets looking for a second chance at love and a home. Close out the event on a 
high note. 
 
So join us at Woofstock on Saturday, October 1st at 10:00 am for the Woofstock Walk. 
Walking is not required to fundraise or participate.) 

http://www.kshumane.org/woofstock
mailto:dsteffee@kshumane.org
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TEAM CAPTAIN PLANNER 
 
8-6 Weeks to go 

 Register team online  
 Create team and personal webpage by logging into your “Participant Center”  
 Set your team goals (fundraising and team member)  
 Begin recruiting team members via email, texts, calls and letters   
 Find your corporation’s matching gift policy and encourage team members to do the same 
 Begin collecting donations – Ask, ask, and ask again! 

 
4 Weeks to go 

 Hold a team sign-up party  
 Continue recruiting team members  
 Email your team with important Woofstock updates and information  
 Use corporate communications or school newsletters to spread the word about Woofstock 
 Ask team members to recruit two friends to join the team  
 Host a team fundraiser – bake sale, garage sale, spaghetti dinner, jeans day, etc.  
 Host a recruiting meeting at your home or office and invite potential team members to come and 

learn more about the Woofstock 
 
4 – 2 Weeks to go 

 Encourage team members to follow up with potential donors who have yet to make a donation 
 Create an internal competition among your team members and inspire increased fundraising in 

the final weeks  
 Send a team email update with a time and place for your team to meet at Woofstock 

 
1 Week to go 

 Be sure you have all the updated details from the event site regarding Woofstock 
 Confirm final time and place meeting details with team members  
 Send one final email to friends and family who have not given yet, letting them know how close 

you are to your fundraising goal and you need their help to get there 
 Collect and submit outstanding team donations  
 Check in with your team to see if they have any unresolved questions about Woofstock 

 
Event Day  

 Meet your team at your pre-determined location so you may all participate together 
 Turn in any additional donations at the Registration/Check in Table  
 Take your team photo  
 Enjoy the day and celebrate your accomplishments with your team!  

 
1 -2 Weeks following Woofstock 

 Follow up with any outstanding donors and send in remaining donations  
 Congratulate team members and thank them for their hard work  
 Hold a thank you/wrap up party to celebrate the team’s accomplishments and recognize top team 

members 
 Thank them again! Team members will want to participate again the next year if they know how 

much they are appreciated and the impact they’ve had helping animals get a second chance at a 
forever home 
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TOP TEN FUNDRAISING TIPS 

TIP #1 – TAKE ADVANTAGE OF ONLINE FUNDRAISING TOOLS  
Once you register as a participant for Woofstock, a personal fundraising page is automatically generated 
for you. We encourage everyone to visit their Participant Center as soon as registration is complete and 
personalize this page. You can set your fundraising goal, upload pictures and tell your story all on this 
one page. Then once your page is complete, you can send out emails to all of your contacts inviting them 
to join or donate to your team. Idea – send an email “on behalf of” your pet/pets appealing to everyone 
else’s pets. 
 
TIP #2 – CREATE A PERSONAL FUNDRAISING EMAIL  
While we have provided you with easy-to-use email templates inside your Participant Center, feel free to 
edit this template or create your own. A personalized appeal to friends and family can really go a long 
way. It’s important to share your story about your connection with Kansas Humane Society or the welfare 
of adoptable animals in general. And remember, to fully maximize your fundraising efforts, reach out to 
not only friends and family members, but also co-workers, neighbors, club members and local 
businesses.  
 
TIP #3 – DOUBLE YOUR FUNDRAISING WITH MATCHING GIFTS  
Many companies have matching gift programs that can double and sometimes triple donations. Check 
with your corporation to learn more about their matching gift program and be sure to encourage your 
donors and team members to do the same.  
 
TIP #4 – VOICEMAIL GREETINGS 
Some have great success in receiving support and donations by changing the outgoing message on their 
answering machines/voicemail. You can include in your regular outgoing message that you will be 
participating in this year's Woofstock and are appreciative of supporters who join your team and donate.  
 
TIP #5 – THINK OUTSIDE THE BOX; THE SKY’S THE LIMIT, SO BE CREATIVE  
Creative fundraising efforts will show your supporters that you are working hard to reach your goals. 
Think of fun ways to involve your co-workers with a jeans day or early-out day, where for a donation of 
$5.00 or more, employees could wear jeans or have an early/out on a designated day. You can also host 
a Brown Bag Lunch Day where you ask co-workers to bring in their lunch instead of purchasing it, and 
donate the saved funds to your team. Finally, place a “change collection” canister or box by the office 
vending machines and encourage co-workers to spare their change.  
 
 
TIP #6 – POST AND TWEET 
Inside your Participant Center you have the ability to easily post your personal fundraising page link to 
your Facebook Wall or on your Twitter Feed. Shout out to your friends and followers, invite them to sign 
up and/or support your fundraising efforts. 
 
TIP #7 – DON’T BE AFRAID TO FOLLOW UP!  
Sending out one email may not be enough to motivate all of your contacts to support your efforts. As we 
all know, most people are very busy, and even though they plan to support you, your initial request may 
have gotten lost in the shuffle of their lives. Sending out a reminder or update on your efforts is a great 
way to remind your friends and family that you still need their support and motivate them to take action. 
Let them know how much you have already raised and how far you have to go to hit your goal, and then 
ask for a donation to help you complete your mission.  
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TIP #8 – GET SUPPORT FROM THOSE YOU SUPPORT ALL YEAR LONG  
Dry cleaners, accountants, doctors, groomers, veterinarians, hair stylists, dog sitters and dog walkers 
without a doubt appreciate your business and would be happy to support you. 
 
TIP #9 – KEEP YOUR TEAM MOTIVATED AND EXCITED  
The easiest way for a team to fall short of its potential is to become complacent about fundraising efforts. 
It is important that everyone on your team understands that he/she plays an important role in the success 
of not only your team, but the entire event! Also be sure to always send a shout out to team members 
using the team captain participant center sharing news about new team members, fundraising goal 
progress or other event updates. You can post kudos about your team members inside the Coach’s 
Corner. 
 
TIP #10 –THANK YOUS ARE VERY IMPORTANT  
Sending out a thank you is extremely important and is an easy way to show your donors how much you 
appreciate their support. Thank yous can be in the form of an email, handwritten note or phone call, but 
no matter the form, they should be sincere and sent out in a timely manner. Once you have thanked your 
donors, be sure to keep sharing your progress and important milestones (50% of your goal achieved, that 
you have increased your goal, etc). This will show them that their support truly made a difference in your 
efforts and may inspire them to make additional donations or pass along your website to others.  
 

HOW TO RAISE $25O IN A WEEK 
All you have to do is ASK! 

 
 

 


